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© Before the new Aceoffix upgrade can be enabled by MediTract, your users or
IT department will need to install Aceoffix 5.8 via soft download or on individual
workstations.

A\ Installation instructions only apply to those with administrator rights for their
workstations (administrator rights via your IT department, not the MediTract
administrator role). To skip installation instructions and see how the upgrade will
affect your experience as a Process Manager user, go to page 3.

A Document Source Phase - In Progress

INSTALLING ACEOFFIX V5
e Log into MediTract.

- Edit | ( Reject I Retract || ApprovePhase |

Phase Owner: 10, qademo

Document Type: Contract
Start Date: 7/6/2018 End Date: - Document Source: Blank Document -

e In the module ribbon, click on Process Manager.

File Name: docphase-2805.docx
File Type: pooK Click the icon below to view the document in the AceOffix Browser.

» In Process Manager, navigate to a workflow in the document source or
document review phase, in which the document has a .doc or .docx extension. —

In place of the document window, you'll see information about the file, the §
icon, and instructions to click on this icon. N

o Click the § icon.

. . . . Message from webpage “
« In the popup stating that you need to install Aceoffix V.5, click OK.
The p/ugll’) W/// dOWI‘Iload. You need to install Aceoffix V.5 or above on your computer, Click
the OK_ button to install the p\u_gn_m or contact_ :,rour_rr department
. In the popup aSking, uDO yOU Want tO run or save p|uginsetup.exe...", CliCk RUI’I. for assistance. Mote that Aceoffix in incompatible with Mac OSX.
If you can’t see or select Run, contact your IT department. You may need
download rights in order to run Aceoffix on your computer. [ o kJ | e
Open File - Security Warning X
Do you want to run this file?

. 1 Name:  C\lisers\eharvey\Downloads\pluginsetup (5).exe
| Publsher: Acesoft Corporation

Type: Application

From:  C\lsers\eharvey\Downloads\pluginsetup (5).exe

| Ru k/J | cancel

| Always ask before cpening this file

potentially harm your computer. Only run software from publishers

l@ While files from the Internet can be useful, this file type can
you trust, What's the risk?

© 2022 symplr. All rights reserved.



The Select Setup Language popup will open. English is selected by default. Select Setup Language =5

» Inthe Select Setup Language popup, click OK. i_ Selct e language touse durng te
The Aceoffix Client App Setup Wizard will open.

o Close your browser windows. ot d

« In the Aceoffix Client App Setup Wizard, check the box indicating that you've [Ikl
closed all browsers, then click the Next button. e .

* Inthe next step, click Install. Welcome to the Aceoffix Client

« Inthe next step, click Finish. APP Setup Wizard

i . . This will install Aceoffix Client APP version 5.7 on your
« Reopen your browser of choice and log back into MediTract. compter:

It is recommended that you close all other applications before
continuing.

A\ Process Manager documents can only be viewed in a Windows-based
operating system using Internet Explorer 11, Edge, Chrome, or Firefox.
Aceoffix is incompatible with Mac OSX.

Click Next to continue, or Cance! o exit Setup.

To avoid a computer restart after Setup finishes, close all
the browers before the next step.

11 have closed all the browsers.

=
15 Setup - Aceoffix Client APP @
Ready to Install .}
Setup is now ready to begin installing Acecffix Client APP on your computer. {

Click Install to continue with the installation.

<Back | Install | | Cancel

R

12 Setup - Aceoffix Client APP [ |

Completing the Aceoffix Client
APP Setup Wizard

Setup has finished installing Aceoffix Client AFF on your
computer.

Click Finish to exit Setup.




VIEWING PROCESS MANAGER DOCUMENTS WITH ACEOFFIX V5
e Log into MediTract.
e Inthe module ribbon, click on Process Manager.

» In Process Manager, navigate to a workflow in the document source or

document review phase, in which the document has a .doc or .docx extension.

In place of the document window, you'll see information about the file, the ﬁ
icon, and instructions to click on this icon.

o Click the ﬁ icon.

The first time you click the ﬁ icon after the new version of Aceoffix has been
installed, you will see a popup asking permission to open the Aceoffix file.
There will also be a checkbox in the popup so you can choose whether to
always open these types of links. Read it carefully—the wording (and whether
you check or uncheck the box to always allow Aceoffix files to open) varies by
browser.

The document will open in a new window.
« Edit and/or review the document as needed.
e After saving your changes, click Close to return to the workflow.

e In the workflow, click the @ icon to refresh the workflow.

4  Document Source Phase - In Progress

= Edit Reject Retract Approve Phase
Phase Owner: 10, qademo
Document Type: Contract
Start Date: 7/6/2018 End Date: Document Source: Blank Document -
docphase-2805.docx
- oy Click the icon below to view the document in the AceOffix Browser.
File Size: 1k
Internet Explorer @
Do you want 1o allow this website to open a program on
your computer?
From contracts tractmanager com
Program: AceBrowser
Address: aceoffix.//| -
https://contracts tractmanager.com/pmaceoffi’ +
[ ] Aways ask before opening this type of address
=T
Ir a ] Allowing web content to open a program can be useful, but it can
e potentially ham your computer. Do not allow it unless you trust
i the source of the content. What's the risk?
M Aceoffic - a X
Convert to PDF Create Document Version n

Close Save Document

Please save your document before closing. Failure to do so may lose document changes.

¥ docphase-2805.docx |Page1/2 [0

Eile

Insert  Design  Layout R s Mailings

Lorem Ipsum

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nullam porta adipiscing nibh ut
ullamcorper. Cras scelerisque sodales bibendum. Vestibulum nibh est, viverra a leo quis, volutpat
sollicitudin augue. Phasellus vel elit ut turpis tincidunt mattis. Morbi vitae ornare augue. Donec vel
dictum est. Praesent enim justo, consequat eu facilisis id, vehicula a est. Curabitur malesuada
rutrum nisl vitae adipiscing. Vestibulum ac fringilla purus. In hac habitasse platea dictumst. Donec
eu tempus uma, at porta dolor. Nunc viverra magna et elit porta, non molestie leo luctus.

lacus vel Nune tristique ipsum. Praesent
tincidunt lectus sit amet lorem scelerisque, vel faucibus nune viverra, Cras luctus ipsum vitae
mattis condimentum.

Mauris consequat massa sit amet augue posuere, nec bibendum lectus suscipit. Cras convallis,
lectus ac mattis, mi leo lectus, id ante ligula eget nibh,
Quisque laoreet eget nunc quis aliquam. Fusce tempor posuere libero, non lacinia est porttitor
hendrerit. Morbi id dui molestie, bibendum lacus ac, ultricies nulla. Maecenas ut enim sit amet
enim convallis sagittis bibendum vitae enim. Nam hendrerit laoreet ullamcorper.

Cras blandit dui urna, euismod consequat velit vehicula posuere. Etiam lobortis mauris elit, a

dignissim lectus dapibus sit amet. Aenean at metus at augue dignissim lobortis eget in nisl.
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~ Document Source Phase - In Progress

=
Phase Owner: 10, qademo

Document Type: Contract
Start Dater 7/6/2018 End Date: Document Source:

File Name: docphase-2805.docx After reviewing the document, click here to refresh the workfiow.
File Type: Docx
File Size: 11kB




